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                  DEPARTMENT OF CORRECTIONAL SERVICES

AGREEMENT REGARDING CONDITIONS APPLICABLE TO RESEARCH DONE IN CORRECTIONAL CENTRES WHICH ARE UNDER THE AUTHORITY OF THE NATIONAL COMMISSIONER OF CORRECTIONAL SERVICES

I 







         (name & surname) wish to conduct research titled 




















   
in/at institutions which falls under the authority of the National Commissioner of Correctional Services.  I undertake to use the information that I acquire in a balanced and responsible manner, taking in account the perspectives and practical realities of the Department of Correctional Services (hereafter referred to as “the Department”) in my report/treatise.  I furthermore take not of and agree to adhere to the following conditions:

1.1 INTERNAL GUIDE

The researcher accepts that an internal guide, appointed by the Department of Correctional Services will provide guidance on a continual basis, during the research.  His/her duties will be:

1.1.1 To help with the interpretation of policy guidelines.  He/she will therefore have to ensure that the researcher is conversant with the policy regarding functional areas of the research.

1.1.2 To help with the interpreting of information/statistics and terminology of the Department which the researcher is unfamiliar with.

1.1.3 To identify issues which could cause embarrassment to the Department, and to make recommendations regarding the utilization and treatment of such information?
1.1.4 To advise Correctional Management regarding the possible implementation of the recommendations made by the researcher.

With regard to the abovementioned the research remains the researchers own work and the internal guide may therefore not be prescriptive. His/her task is assistance and not to dictate a specific train of thought to the researcher. 

1.2 GENERAL CONDITIONS WHEN DOING RESEARCH IN PRISONS
1.2.1 All external researchers; before conducting research must familiarize themselves with guidelines for the practical execution of research in prisons as contained in the handbook (see par.11 of Research Policy).

1.2.2 Participation in the research by members/offenders must be voluntary, and such willingness must be indicated in writing.

1.2.3 Offenders may not be identified, or be able to be identified in any way.

1.2.4 Research Instrument such as questionnaires/schedules for interviews must be submitted to the Department (internal guide) for consideration before they may be used.

1.2.5 The Department (Internal Guide) must be kept informed of progress and the expected completion dates of the various phases of the research an progress reports/copies of completed chapters furnished for consideration to the Department should this be requested by the Department. 
1.2.6 The Research Ethics Committee of the DCS must be provided with soft copy and two hard copies of the researcher’s report.
1.2.7 The Researcher’s report must be submitted for evaluation two months prior to presentation and publication for the National Commissioner’s approval (see par.9 of Policy).

1.2.8 Research findings or any other information gained during the research may not be published or made known in any other manner without the written permission of the Commissioner of Correctional Services.

1.2.9 A copy of the final report/essay/treatise/thesis must be submitted to the Department for further use.
1.2.10 Research will have to be done in the researchers own time and at his own cost unless explicitly stated otherwise at eh initial approval of the research.

1.3 CONDUCT IN CORRECTIONAL CENTRES 
1.3.1 Arrangements to visit a correctional centre (s) for research purposes must be made with the Area Manager of that particular centre.  Care should be taken that the research be done with the least possible disruption of offender’s routine.

1.3.2 Office space for the conducting of tests and interviews must be determined in consultation with the Area Manager of that particular centre.

1.3.3  Research instruments/interviews must be used/ done within view and hearing distance of a member (s) of the South African Correctional Services. 
1.3.4 Documentation may not be removed from files or reproduced without the prior approval of the Area Manager of the Centre.

1.3.5 Any problem experienced during the research must be discussed with the relevant Head of the Correctional centre without delay.

1.3.6 Identification documents must be produced at the centre upon request and must be worn on the person during the visit.

1.3.7 Weapons or other unauthorized articles may not be taken into the correctional centre.

1.3.8 Possession of the Researcher taken into the correctional centre and other necessary articles that are worn on the researcher’s person are at his own risk.  Nothing may be handed over to the offenders except that which is required for the process of research; e.g. manuals, questionnaires, stationery, etc.

1.3.9 The research must be done in such a manner that offenders /members cannot subsequently use it to embarrass the Department of Correctional Services.

1.3.10 Researchers must be circumspect when approaching offenders with regard to their appearance and behavior, and researchers must be careful of manipulation by offenders.  The decision of the Head of Centre in this regard is final.

1.3.11 No offender may be given the impression that his/her co-operation could be advantageous to him/her personality.

2.  INDEMNITY

The researcher waivers any claim which he may have against the Department of Correctional Services and indemnifies the Department against any claims, including legal fees at an attorney and client scale which may be initiated against the latter by any other person, including a offender.

3. CANCELLATION

The National Commissioner of Correctional Services retains the right to withdraw and cancel authorization or research at any time, should the above conditions not be adhered to or the researcher not keeps to stated objectives.  In an event of the researcher deciding to discontinue the research, all information and data collected from the liaison with the Department must be returned to the Department and such information may not be published in any other publication without the permission of the National Commissioner of Correctional Services.  The National Commissioner of Correctional Services also retains the right to allocate the research to another researcher.
4. SUGGESTIONS

The researcher acknowledges that no other suggestions except those contained in this agreement; were made which had led him/her to the entering into this agreement.

Signed at  




 on the 

 day of 


 month
 



 year.

RESEARCHER: 





WITNESSES

Above-mentioned researcher signed this agreement in my presents.

Name & Surname:





Date: 





ENDORSEMENT BY PROMOTER OR EMPLOYER OF THE RESEARCHER WHERE APPLICABLE

I have taken cognizance of the contents of this agreement and do not have any reservation with the conditions of this agreement.

Signature: 





� EMBED Unknown  ���
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